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WICHITA AND AFFILIATED TRIBES 

POSITION DESCRIPTION 

 

TITLE: AOA VAN DRIVER / OUTREACH WORKER 

 

SUPERVISOR: AOA/CAREGIVER PROGRAM DIRECTOR     

 

GENERAL DESCRIPTION:  Under the direct supervision of the AOA/Caregiver Program 

Director. Van Driver/Outreach Worker makes arrangements and provides transportation services 

to the elderly. Provides resource information and referrals to clients; assists the Head Cook in 

serving daily meals when needed; primarily responsible for the upkeep and maintenance of the 

AOA Program area; and assists with the daily upkeep of the restrooms in the Wichita Senior 

Nutrition Center. 

 

 

DUTIES AND RESPONSIBLITIES: 

 

1. Provides AOA/Caregiver Program Director with relevant material necessary for reporting 

and record keeping requirements. 

 

2. Primarily responsible for making arrangements for and providing transportation services 

for the elderly. 

 

3. Provides timely delivery of non-congregate meals to the elderly under the AOA Program. 

 

4. Communicates and offers guidance to the elderly by providing resource information and 

referrals. 

 

5. Provides organized recreational and leisure activities for the elderly. 

 

6. Assists the Head Cook in serving the daily meals, cleaning the cooking area, and washing 

dishes, when needed. 

 

7. Assists in handling and storing foods received, in accordance with Public Health Codes 

and Standards. 

 

8. Primarily responsible for the daily upkeep and maintenance of the Kitchen and Dining 

areas located in the Wichita Senior Nutrition Center, responsibilities are critical and are to: 

(a) Remove all debris and objects from cooking and dining areas. 

(b) Sweep and mop floors in cooking and dining areas. 

(c) Ensure all tables and chairs are clean and set up for congregate meals. 

 

9. Assist with the daily upkeep of the Men’s and Women’s restrooms located in the Wichita 

Senior Nutrition Center, responsibilities are to be performed each morning: 

(a) Perform a daily check of the restrooms to ensure cleanliness. 

(b) Ensure the paper products are fully stocked. 
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(c) Ensure all debris is removed from the floor. 

(d) Report any issues to the Maintenance Department, such as leaks, broken equipment, 

etc. 

 

10. Performs other duties relating to position as assigned. 

 

 

 

QUALIFICATIONS: 

 

1. Must have a minimum of a High School Diploma or GED. 

 

2. Must have a stable employment history, and clean driving record. 

 

3. Must be able to drive a 15-passenger van and/or bus. 

 

4. Must have at least one year working experience in general housekeeping, and be able to 

operate standard janitorial equipment. 

 

5. Must be able to communicate effectively with the general public, and establish and 

maintain rapport with the elderly. 

 

6. Must possess a valid Oklahoma Driver’s License. 

 

7. This position requires a successful background investigation and drug screening. 

 

8. Must sign a Confidentiality Agreement and abide by confidentiality as required. 


