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WICHITA AND AFFILIATED TRIBES 

POSITION DESCRIPTION 
 

 

JOB TITLE:  Surveillance and Intervention Specialist 

 

DEPARTMENT: Administrative & Office Staff 

 

LOCATION:  Offsite – 423 NE 1st Street, Anadarko  

 

REPORTS TO: Tribal Youth Suicide Prevention Programs Director 

 

JOB SUMMARY:  

Surveillance and Intervention Specialist will be responsible for the completion of activities associated 

with Tribal Youth Suicide Prevention and Surveillance Project grant’s objectives and deliverables. 

Provide brief assessment and referral for at-risk patients; brief intervention to individuals identified as at-

risk through screening; and coordinate/conduct CAST training for at-risk youth. This position may work 

outside of the normal work week. This position is on-call 24-hours a day. 

 

CORE DUTIES AND RESPONSIBILITIES: 

 

1. Must be able to work flexible hours and willing to work after 5:00 PM and on weekends when 

necessary. 

 

2. Work with local agencies (law enforcement and medical) as a First Responder to suicide attempts.  

 

3. Responsible for the development and implementation of Client Intake forms and packets. 

 

4. Provide brief intervention to individuals identified as at-risk through screening.  

 

5. Will provide brief assessment and referral for at-risk patients.  

 

6. Conduct community events such as community walks, cultural days, and/or wellness fairs. 

 

7. Identify and train tribal community members in community-based gatekeeper training and Suicide 

Alertness for Everyone (safeTALK) to promote community readiness to identify and refer youth 

at-risk of suicide. 

 

8. Identify and provide CAMS e-learning and role-playing training to treatment providers. 
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9. Identify and train partnering clinicians on Cognitive Behavioral Therapy-Suicide Prevention 

(CBT-SP). 

 

10. Incorporate Columbia Suicide Severity Rating Scale (C-SSRS) into Wichita Suicide Prevention 

and Surveillance Project service delivery and use C-SSRS to conduct screening of at-risk youth. 

Utilize C-SSRS to assess risk of suicide ideation. 

 

11. Formalize referral network and make appropriate referrals for at-risk youth to available services. 

 

12. Responsible for coordinating and conducting CAST training for at-risk youth. 

 

13. Travel frequently for meetings, trainings, appointments, referrals, and client services.  

 

14. Responsible for the development and implementation of tracking forms for client intake, training 

records, surveillance of training, and client activity.  

 

15. Performs other duties related to position as necessary or assigned. 

 

EDUCATION AND EXPERIENCE: 

 

1. Possess a Bachelor’s Degree in Health, Human Services, or related field from an accredited 

College or University.  

 

2. Must have at least three (3) years of experience in providing direct services a social worker, 

caseworker, or related capacity. 

 

3. Have the ability to interpret and follow program guidelines relating to the Tribal Youth Suicide 

and Surveillance Project and related programs.  

 

4. Knowledge of children’s mental health and related service systems. 

 

5. Knowledge and familiarity with suicide prevention outreach, awareness, programs, and 

interventions. 

 

6. Demonstrated ability to foster collaborative relationships. Ability to establish and maintain a 

positive working relationship with others. 

 

7. Must have communication skills, both oral and written, to interact with staff, officials, funding 

agencies, and other individuals regarding program.  

 

8. Be computer literate and able to operate software for letter processing and spreadsheets.  

 

9. Must have the ability to organize and maintain clear and concise records. 

 

10. Proven ability to work well with Indian families and children, and must have positive human 

interaction skills. 
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WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee encounters 

while performing the essential functions of this job. Work primarily in a climate controlled environment 

with minimal safety/health hazard potential. Sedentary, sitting, walking, occasional lifting from floor, and 

bending. Frequent near vision use for reading and computer use. Frequent stressful conditions. The noise 

level in the work environment is usually moderate. 

 

PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Must be physically able to operate a variety of 

office equipment such as a computer, printer, calculator, copy machine, telephone, photographic 

equipment, etc. Physical demand requirements are at levels of those for sedentary work. 

 

SPECIAL REQUIREMENTS: 

Possession of a valid Oklahoma Driver’s License. Subject to a background check and drug screening. 

Must sign a Confidentiality Agreement and abide by confidentiality regarding program. Indian Preference 

applies. This position may work outside of the normal work week. Must be able to be on-call 24 hours a 

day.  

 

This certifies that I have read the position description and I am capable of performing all essential 

functions of the job. 

 
 
__________________________________________      
EMPLOYEE       DATE 

 

 

__________________________________________     

DEPARTMENT SUPERVISOR    DATE 

 

 

__________________________________________     

TRIBAL ADMINISTRATOR   DATE 

 
 
__________________________________________     

HUMAN RESOURCES DEPARTMENT   DATE 

 

_____________________________________________________________________________________ 
Job descriptions are used primarily to assist in the identification of the core duties and responsibilities of a 
position and to be used in determining the level of compensation for the position.  Other duties and 
responsibilities may be added or removed at the discretion of the Wichita Affiliated Tribes Executive 
Management. 


