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A. Instructions

Through this Request for Proposal, Wichita Child Care Center (WCCC) is seeking the services of an 
Educational Supply Vendor with the best favorable competitive rates and to provide all qualified 
businesses, including those that are owned by minorities, women, persons with disabilities, and/or small 
business enterprises to do business with WCCC. The purpose of this RFP is to obtain high-quality, 
durable, and developmentally appropriate classroom equipment that meets safety standards and 
Oklahoma Human Services Licensing Requirements for Child Care Programs. Format required: we are 
anticipating a design layout for each of the 8 classrooms one classroom for infants, one classroom for 
one-year-olds, one classroom for two-year-olds, one classroom for three-year olds, one classroom for 
four-year-olds, one classroom for five-year-olds, and two classrooms for six- to twelve-year-olds, and 
one computer lab. 

Notice is hereby given that WCCC will receive proposals for 6 weeks to 12 years old classroom furniture, 
learning materials, and equipment complying with all terms and conditions described in this document 
for the PROJECT entitled: 

Wichita Child Care Center 
418 W. Cummins Rd, 

Hinton, OK 73047 
Beginning April 1, 2026, posting of the RFP and proposal documents will appear on the following web 
link location: 
https://www.wichitatribe.com/child-care/ 

• All file downloads are at the bidder’s expense.
• All RFP must be on a lump-sum basis. SEGREGATED or LATE PROPOSALS WILL NOT BE

ACCEPTED.

RFP DUE ON: April 15, 2026 

RFP shall be E-mailed to the following email address: sunshine.rodriquez@wichitatribe.com 
Subject line: WCCC Classroom Furniture and Learning Materials and Equipment RFP Response 

Request for Information (RFI) and Questions should be emailed to Wichita and Affiliated Tribes CCDF 
Administrator no later than April 6, 2026 at 12:00 P.M. CST. 

Sunshine Rodriquez 
E-mail: sunshine.rodriquez@wichitatribe.com

Gabrielle Gomez 
E-Mail: gabrielle.gomez@wichitatribe.com

B. INTRODUCTION AND BACKGROUND

WCCC believes every child is a unique individual who deserves respect and dignity at all times. Our 
program is designed to meet each child’s social, emotional, intellectual, and physical needs using 
developmentally appropriate practices that promote confidence, creativity, curiosity, and joyful 
learning. We provide a secure, safe, and health learning environment where learning happens through 
play, exploration, and nurturing relationships. Classrooms are arranged into age-appropriate learning 
centers that encourage choice, independence, and success. 
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Wichita Child Care Center (WCCC) is a tax exempt tribally owned and operated child care center that 
advances educational equity. Together with families, schools, and the community, WCCC facilitates 
access to and opportunities for quality educational and wellness practices so that children thrive from 
diapers to diplomas. 

WCCC recognizes that systemic barriers result in an uneven playing field for learning opportunities and 
achievement. Our commitment to equity ensures that our vision, mission, and strategies remove the 
barriers and promote agency, thereby creating equity. We celebrate and incorporate the diverse 
perspectives and histories of our staff and communities into our work. WCCC’s intentional activities to 
achieve equity drive both the day-to-day operations and the long-term vision of the organization. 

WCCC’s Early Childhood & Family Engagement programs build school readiness in children ages 6 weeks 
to 12, their families, and neighboring schools. WCCC fosters catalytic change by working with families 
and leading community initiatives that improve early childhood systems and access to resources. 

WCCC enriches parent skills, starting with prenatal development, and empowers parents and guardians 
to be early childhood and educational advocates. WCCC offers educational playgroups and activities, 
and assistance for families with children who have special needs. WCCC’s approach eliminates barriers 
to success and aids parents in becoming their child’s first teacher and leaders in their communities. 
WCCC partners with elementary and middle schools to involve parents early in the schools their children 
will attend. WCCC will be open to parents and guardians of children under the age of 12 in Hinton, 
Weatherford, and other surrounding communities.  

C. Project Scope of Work
WCCC is soliciting a Classroom Furniture and Equipment proposal from an Educational Supply Vendor for 
classrooms and computer lab, complying with all terms and conditions described in this document. 

Project Description: 
The project involves equipment and classroom learning materials and furnishing for children ages 6 
weeks-12 years for early childhood classrooms and children’s storage rooms: 

• Infant classroom 135 ages 6 weeks to 12 months: 273 SF, 13’9” w X 22’10” l
o Diaper Room 136: 33 SF, 7’2” w X 6’6” l
o Bottle Room 139: 32 SF, 7’2” w X 6’3” l

• One-year-old classroom 138 ages 12 to 23 months: 299 SF, 13’8” w x 22’10” l
o One-year-old storage room 140: 29 SF

• Two-year-old classroom 133 ages 24 to 35 months: 377 SF, 17’6” w X 27’2” l
o Two-year-old storage room 134: 42 SF 7’2” w X 6’0” l

• Three-year-old classroom 130 ages 36 to 48 months: 377 SF, 17’5” w X 27’2” l
o Three-year-old storage room 131: 42 SF 7’2” w X 6’0” l

• Four-year-old classroom 106 ages 48 to 59 months: 377 SF, 17’6” w X 27’2” l
o Four-year-old storage room 107: 33 SF, 5’7” w X 6’0” l

• Five-year-old classroom 111 ages 60 to 71 months: 339 SF, 17’6” w X 27’4” l
o Five-year-old storage room 112: 30 SF, 5’1” w X 6’0” l

• East Six-year-old classroom 105 ages 72 months to 12 years: 329.86 SF, 15’4” w X 20’4” l
• West Six-year-old classroom 105 ages 72 months to 12 years: 329.86 SF, 15’4” w X 20’4” l

The selected vendor(s) will: 
1. Supply new classroom furniture and equipment.
2. Ensure all items meet state childcare licensing and safety standards.
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3. Provide delivery and installation (if applicable)
4. Provide warranty information.
5. Provide estimated delivery timeline.
6. Remove and dispose of packaging materials.

General Requirements & Preferences 
1. Non-toxic materials
2. Rounded edges
3. Easy-to-clean surfaces
4. Commercial-grade durability
5. Meets CPSC safety standards
6. Meets state licensing requirements

Pricing 
Vendors must include the following in their proposals: 

1. Itemized pricing
2. Bulk discounts (if applicable)
3. Shipping and installation costs
4. Allow Tax exemption on all items; the Tribe operates as a Sovereign Nation, excluded from

Taxes.

Equipment Specifications 
Below is a general list of requested items. Vendors may propose equivalent or comparable products. 

6 classrooms (infant & toddler rooms not included) must have equipment set up for the seven areas 
below, including shelves: 

• Block Area
• Role Play/Dramatic Play Area
• Manipulatives Area
• Art Area
• Books/Reading (Library) Area
• Math Area
• Science/Nature Area

All 8 classrooms must have age-appropriate cubbies for students. 
• Infant classroom (10 infants)
• One-year old classroom (10 children)
• Two-year old classroom (10 children)
• Three-year old classroom (10 children)
• Four-year old classroom (10 children)
• Five-year old classroom (10 children)
• Six and older (school age) classroom 1 (10 children)
• Six and older (school age) classroom 2 (10 children)

All 8 classrooms must have age-appropriate eating tables and chairs for students. 
• Infant classroom (10 children)
• One-year old classroom (10 children)
• Two-year old classroom (10 children)
• Three-year old classroom (10 children)
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• Four-year old classroom (10 children)
• Five-year old classroom (10 children)
• Six and older (school age) classroom 1 (10 children)
• Six and older (school age) classroom 2 (10children)

Basic Required Equipment: Infants 
10 cribs 
10 mattresses 
10 fitted crib sheets 
1 adequate-sized trash container with a tight-fitting lid 
1 diaper pail  
1 adult-height shelf 
1 adult-size chair for the eating table 
2 adult-size rocking chairs 
1 audio player 

Required Play Equipment: Infants 
Motor Play 
Gross motor: set of large, soft, modular blocks (four minimum); Crawl through space; Pull-up apparatus; 
Johnny Jump Up; Swing; Small rocking toy; Support pillows for sitting up; Exersaucer (activity center); 
Activity gym or mat 
Fine motor: nesting and stacking toys; items to empty and fill, push and pull; small vehicles; knobbed 
puzzles; infant blocks; washable dolls; balls of various sizes; plastic or rubber animals; large infant 
crayons with large sheets of paper 

Exploratory Play 
Things to hear: rattle; musical toy; squeaky toy; wind chimes; wrist or ankle bells; wooden spoons and 
pan 
Things to see: black and white pictures (newborns); mobiles; murals; colorful, single-object pictures; 
colorful fabric or banners; brightly colored sensory bottles 
Shatterproof mirror: 2 shatterproof mirrors 
Things to touch: soft, washable toys and dolls, handkerchiefs; small dishpans or trays for water play; 
tactile toys and balls; textured items or fabric 

Creative Play 
Music: CDs, tapes, or equivalent 

Language Play 
Child items: washable fabric, cardboard, and vinyl picture books; books that reflect the ethnicities of 
children and families 
Teacher and child interaction items: picture books with large, single object pictures, simple story lines, 
and repetitive phrases to be read by the teacher; photos of the child and his or her family; puppets 

Basic Required Equipment: 1-year-olds 
10 sleeping mats 
10 sheets and blankets 
1 adequate-size trash container with a tight-fitting lid 
1 diaper pail 
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1 adult-height shelf 
1 adult-size chair for the eating table 
1 audio player 
Baskets or low open shelves for play equipment storage 

Required Play Equipment: 1-year-olds 
Motor Play 
Gross motor: set of large plastic or cardboard building blocks (12 minimum); interlocking panels; two-
step slide; indoor riding toy without pedals; rocking toy; Sit N Spin; scarves, ribbons, or fabric for dancing 

Large push and pull items: shopping cart, lawn mower, vacuum cleaner, doll stroller, wagon 
Fine motor: nesting, stacking, and interlocking toys; cause and effect toys - tops, jack-in-the box; 
knobbed puzzles; toddler blocks; pounding toys; giant peg boards; waffle blocks; pop beads; large 
stringing beads; shape sorter; Small rubber or plastic animals; Balls of various sizes; Small cars, trucks, 
boats, trains, people 

Exploratory Play 
Things to hear: rhythm instruments-shakers, drums, xylophones; interactive toys with sound 
Things to see: mobiles; colorful, single-object pictures; banners; colorful pieces of fabric; brightly 
colored sensory bottles; windsock 
Things to touch: textured surfaces; dishpans or water table with accessories; tactile toys and boxes; play 
dough; nature items – pinecones, shells, rocks 

Creative Play 
Music: CDs, tapes, or equivalent 
Art: toddler crayons, non-toxic paint and finger paint; large sheets of paper; glue sticks or flour and 
water mixture 

Dramatic Play 
Animals and dolls: (soft and washable) 
Everyday items used by the child and his or her family: pillows and blankets, dishes and utensils, pots 
and pans, purses, keys, a pair of shoes, hats, tools, briefcases, phones. 
Shatterproof mirror:  2 shatterproof mirrors 

Language Play 
Child items: washable fabric, cardboard, and vinyl picture books; books that reflect the ethnicities of 
children and their families 
Teacher and child interaction items: picture books with large, uncluttered pictures, simple story lines, 
and repetitive phrases to be read by the teacher; photos of the child and his or her family. 
Puppets: 2 puppets 

Basic Required Equipment: 2-year-olds 
10 sleeping mats 
10 sheets and blankets  
1 adequate-sized trash container with a tight-fitting lid  
1 diaper pail  
1 audio player 
Baskets or low open shelves for play equipment storage 
Designated place to go for quiet time. 
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Required Play Equipment: 2-year-olds 
Motor Play  
Gross motor: set of large plastic or cardboard building blocks; interlocking panels; two-step slide; 
rocking toy; indoor climbing apparatus; large floor push toy; crawl through space - tunnel or cardboard 
box; wheel toys with and without pedals (no more than two of the same item) 
Large push and pull items: shopping cart, lawn mower, vacuum cleaner, wheelbarrow, doll stroller, 
wagon  
Fine motor: nesting, stacking, and interlocking toys; cause and effect toys - tops, jack-in-the box; single 
object puzzles; toddler blocks; toddler pounding toys; giant peg boards; waffle block; pop beads; large 
stringing beads; Duplo blocks; shape sorter; simple matching games; ball of various sizes; small cars, 
trucks, planes, boats, people; small plastic, rubber, or wooden animals 

Exploratory Play 
Things to touch: texture boards; sensory table with accessories; tactile toys and boxes; play-dough 

Creative Play 
Music: CDs, tapes, or equivalent  
Rhythm instruments: drums, rain sticks, zithers, shakers, maracas, xylophones, autoharps; interactive 
toys with sounds. 
Art: large, blank paper; chubby stumps or toddler crayons; glue sticks, glue, or flour and water mixture; 
non-toxic paints and paint brushes; rounded scissors.  

Dramatic Play 
Dolls: 5 dolls 
Dress-up items: clothes such as capes, aprons, hats, shoes, purses, scarves, ties, suits, vests, briefcases, 
uniforms of familiar community helpers, clothing that reflects the ethnicities of children and their family 
Everyday items used by the child and their family: sets of pots, pans, dishes; plastic play foods; empty 
food containers; kitchen appliances – stoves, refrigerators, or sinks; ironing board and iron; set of clean-
up toys -broom, dust pan, vacuum; tool kit; work bench; lawn and gardening items. 
Shatterproof mirror:  2 shatterproof mirrors 

Language Play 
Child items: washable cardboard, cloth, and vinyl books; teacher-made books; books that reflect the 
ethnicities of children and their families. 
Teacher and child interaction items: picture books with large, uncluttered pictures, simple story lines, 
and repetitive phrases to be read by the teacher; photos of the child and his or her family. 
Puppets: finger puppets, 3 sets. 

Basic Required Equipment: 3-year-olds 
10 sleeping mats 
10 sheets and blankets  
1 adequate-sized trash container with a tight-fitting lid  
1 diaper pail  
1 audio player 
Two linear feet of low, open shelves for play equipment storage, per child. 
Designated place to go for quiet time. 
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Required Play Equipment: 3-year-olds 
Motor Play 
Gross motor: building blocks with accessories (20 minimum) – unit blocks, tabletop hardwood blocks, 
window pane blocks, hollow wooden blocks, or card board boxed with planks, crates, or ladders  rocking 
boat, interlocking panels; indoor climbing apparatus; balance beam; crawl-through space or tunnel; 
large floor push toy; wheel toys with or without pedals; creative movement materials – scarves, ribbons, 
fabric pieces; Lummi sticks; parachute (no more than two of the same item) 

Exploratory Play 
Manipulatives: matching games; lottos; large stringing beads; pattern blocks; peg boards and pegs; 
lacing boards; self-help activities – lacing. Buttoning. Zipping. Snapping, simple board games, and sorting 
and counting items. 
Inlay puzzles: 10-20 pieces per puzzle (8 puzzles) 

Interlocking manipulatives set: Legos, Tinker toys, Lincoln Logs, Brickle Blocks, connectors, magnet 
blocks, construction blocks, small cars, trucks, airplanes, boats, animals, people. 
Science items: sensory table and accessories; magnifying glass; bug catcher prisms; balance scale; 
nature items – plants, leaves, rocks; aquarium; light table and accessories. 

Creative Play 
Music: CDs, tapes, or equivalent 
Rhythm instruments: drums, rain sticks, maracas, xylophones, zithers, autoharps. 
Art: large, blank paper; markers, crayons, chalk; glue or glue sticks; play dough or clay; non-toxic paints 
and brushes; textured collage materials – scraps of ribbon, yarn, buttons; rounded scissors. 
Easel surface: 2 easels 

Dramatic Play 
Dolls with accessories: clothes, strollers, high chairs 
Dress-up items: clothes such as hats, neckties, capes, purses, vests, aprons, shoes, suits; uniforms of 
community helpers -firefighters, doctors, painters; clothing that reflects the ethnicities of children and 
their families. 
Everyday items used by children and families: kitchen appliances – stove, sink, refrigerator, microwave, 
sets of dishes and utensils; sets of pots and pans; sets of clean-up toys – broom, dust pan. mop; doll bed 
or cradle; child-size rocking chair; lawn care equipment – lawn mower, wheelbarrow, gardening tools; 
prop boxes designed around themes reflecting a child’s life experiences- doctor office, barber shop, 
veterinarian office, shoe store, donut shop; water play equipment. 
Shatterproof mirror: 2 shatterproof mirrors 
Creative play sets with accessories: farm; playhouse; garage; airport; doll house 

Language Play 
Child items: picture books from a variety of genres: alphabet, counting, informational, look and find, 
wordless, folk and fairy tales, nursery rhymes, fantasy fiction, rhyming stories, realistic fiction; books 
that reflect the ethnicities of children and their families. 
Storytelling and retelling items: flannel or magnetic board with accessories; listening tapes. 
Puppets: finger puppets; puppet stage; marionettes. 

Basic Required Equipment: 4-year-olds and 5-year-olds 
10 sleeping mats 
10 sheets and blankets 
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1 adequate-size trash container with a tight-fitting lid  
1 audio player 
Two linear feet of low, open shelves for play equipment storage, per child. 
Designated place to go for quiet time. 
Table space with a chair, stool, or bench that allows 8inches per child. 

Required Play Equipment: 4-year-olds and 5-year-olds 
Motor Play 
Gross motor: set of building blocks with accessories (20 minimum) - unit blocks, tabletop hardwood 
blocks, window pane blocks, hollow wooden blocks, or card board boxes with planks, crates, or ladders, 
rocking boat; interlocking panels; indoor climbing apparatus; balance beam; crawl-through space or 
tunnel; large floor push toy; wheel toys with pedals; creative movement materials - scarves, ribbons, 
pieces of fabric; Lummi sticks; parachute (no more than two of the same item) 

Exploratory Play 
Manipulatives: matching games; lottos; stringing beads; pattern blocks; peg boards and pegs; 
geoboards; lacing boards; self-help activities - lacing, buttoning, zipping, snapping; board games; sorting 
and counting items 
Inlay puzzles: 20-30 pieces per puzzle (9 puzzles) 
Interlocking manipulatives set: Legos, Tinker Toys, Lincoln Logs, bristle blocks, Connectos, magnet 
blocks, construction blocks Small cars, trucks, boats, planes, trains, animals, people 
Science items: sensory table and accessories; magnifying glass; bug catcher; prisms; balance scale; 
nature items - plants, leaves, rocks; aquarium; light table and accessories 

Creative Play 
Music: CDs, tapes, or equivalent 
Rhythm instruments: drums, rain sticks, maracas, xylophones, zithers, autoharps 
Art: Large, blank paper; markers, crayons, chalk; glue or glue sticks; play dough or clay; variety of non-
toxic paints and brushes; textured collage materials -scraps of ribbon, yarn, buttons; rounded scissors 
Easel surface: 2 easels 

Dramatic Play 
Dolls with accessories: clothes, strollers, high chairs 
Dress-up items: such as hats, neckties, capes, purses, vests, aprons, shoes, suits; uniforms of community 
helpers - firefighter, doctor, painter; clothing that reflects the ethnic dress of children’s families. 
Accessories related to occupations: chef’s hat, briefcase, medical kit, gardening tools, tool kit, 
firefighter jacket, painter's hat. 
Everyday items used by children and families: kitchen appliances - stove, sink, refrigerator, microwave; 
sets of dishes and utensils; sets of pots and pans; sets of clean-up toys - broom, mop, dust pan; doll bed 
or cradle; child-size rocking chair; water play equipment; plastic play food; lawn care equipment - lawn 
mower, wheelbarrow; prop boxes designed around themes reflecting a child’s life experiences - pizza 
shop, florist, dentist. 
Shatterproof mirror: 2 shatterproof mirrors 
Creative play sets with accessories: farm, playhouse, garage, airport, doll house. 

Language Play 
Child items: picture books from a variety of genres: alphabet, counting, informational, look and find, 
wordless, folk and fairy tales, nursery rhymes, fantasy fiction, rhyming stories, realistic fiction; books 
that reflect the ethnicities of children and their families 
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Storytelling and retelling items: flannel or magnetic board with accessories, listening tapes. 
Puppets: finger puppets; puppet stage; paper dolls 

Basic Required Equipment: 6-year-olds and older 
10 sleeping mats 
10 sheets and blankets  
1 adequate-sized trash container with a tight-fitting lid  
1 audio player 
Two linear feet of shelf space for play equipment storage. 
Designated place to go for quiet time. 

Required Play Equipment: 6-year-olds and older 
Motor Play 
Gross motor: jump ropes; ping pong; Frisbee; hula hoop; hopscotch; horse shoes; croquet; bean bag 
toss; stilts; pool table; foosball; scooters; hippity hop balls; physically interactive electronic equipment; 
aerobic videos; creative movement materials, scarves, ribbons, fabric pieces, parachute. 

Sports equipment: soccer ball, football, softball, t-ball, volleyball, basketball, tetherball, badminton. 

Exploratory Play 
Manipulatives: card games; board games that include games of chance, strategy, and skill; pick-up 
sticks; geoboards; pattern blocks; peg boards; tangrams; jig saw puzzles (100 pieces or more); 
workbench and woodworking tools; dominoes 
Interlocking manipulative sets (20 pieces minimum per set): Legos, Connectos, mini-loc blocks, bristle 
blocks, unifix cubes, Rig-A-Jig, Tower-ifics, Lincoln Logs, Tinker Toys, Constructs, K’nex, Magnatiles, 
Erector sets, Marbleworks, Pipeworks Blocks of various sizes, shapes, colors (20 minimum per set), unit 
blocks with accessories; large waffle blocks; large interlocking blocks matchbox cars; trucks; trains; 
emergency vehicles; programmable robots; model airplanes; ships; rockets; pinewood racing cars 
Science items: magnifying glasses; tornado tubes; magnets; bug catchers; microscopes; nature items - 
ant farms, plants, animals, rocks, shells; aquariums; chemistry sets; science kits; marble runs; simple 
machines - pulleys, pendulums, gears, and levers; computerized robots; motorized Lego creations 

Creative Play 
Music: CDs, tapes, or equivalent 
Art: assortment of paper; crayons, markers, pastels, charcoal; tempera paint, paint brushes, water 
colors, finger paints; collage and mosaic materials; glue, low-temp hot glue gun; clay; ceramics; 
computer graphics program 
Crafts: sewing machines and sewing equipment; needle crafts - crocheting, needlepoint, knitting, 
cross stitching, embroidery, latch hook; leather tooling; jewelry making; scrapbooking; paper 
mâché; weaving looms; candle, soap, or perfume making materials; woodworking; nail art; craft kits. 

Dramatic Play 
Dolls with accessories: action figures; fashion dolls; paper dolls; doll houses; miniature play scenes - 
airport, farm, space station. 
Dress-up items: clothes such as costumes, and accessories related to occupations – chef hat, hard hat, 
straw hat; capes, neckties, purses, coats, vests, aprons, wigs, dresses, nurse uniform, tool aprons, farmer 
overalls, doctor instruments; costume making materials - fabric lengths, newspaper, duct tape, bath 
towels 
Prop boxes for various occupations: doctor, veterinarian, TV journalist, carpenter; prop boxes for 
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places of business - restaurant, bakery, nail salon, auto shop; prop boxes of other familiar places or 
events - circus, camping trip; low platform for stage; lights and curtains; video production studio - digital 
video, flip cameras, video production software, microphones. 
Shatterproof mirror: 2 shatterproof mirrors. 

Language Play 
Child items: Picture books from a variety of genres - alphabet, counting, informational, fantasy fiction, 
folk tales and legends, fairy tales, rhyming stories, song story books; chapter books-mystery, biography, 
adventure, informational, fiction, folk and fairy tales, science fiction; how-to books; e-readers; 
books that reflect the ethnicities of children and their families. Listening tapes; puppets or marionettes 
with theater; flannel boards with pieces; writing and book-making materials - assortment of paper and 
writing utensils, binding materials, art materials for illustrations, binding machine; chalk or dry erase 
board; clipboards; computer with software for producing newsletters, stories, and plays 
Children’s magazines: Highlights; Zoobooks; Click; National Geographic Kids; American Girl; 
Boys Life; Ranger Rick; Lady Bug; Humpty Dumpty 
*The maximum number of required books is 120, regardless of the number of 6-year-olds
and older.

D. SCHEDULE OF EVENTS
WCCC intends to finalize the vendor selection process according to the following schedule. The dates set 
forth below are for informational purposes only. All dates are subject to change. 

No. Schedule of Events Key Dates 
1 Bid Release to Public April 1, 2026 
2 Contractor Questions due (RFI) April 6, 2026 
3 WCCC Response to Contractor Questions April 13, 2026 
4 Proposal Submission Due April 15, 2026 
5 WCCC Analysis of proposals. Interview, if required. April 16 - April 21, 2026 
6 Notice of Award April 27, 2026 
7 Delivery of Furniture,  

Complete assembly and installation of furniture 
Between April 30, - May 30, 2026 

E. SUBMITTAL REQUIREMENTS
To facilitate a timely response and a comprehensive evaluation of submitted proposals, all candidates 
shall submit proposals adhering to the following response format: 

1. Company Information Page

2. Provide an Executive Summary of your company. This section of your proposal should include a
summary that describes your company culture, pricing, capabilities, and background. The
purpose of this summary is to provide WCCC with a brief, clear understanding of your proposal,
your pricing, and the way your company does business.

3. Services/Scope of Work. Provide a full and complete description of your company’s proposed
services and scope of work on the project.

4. Pricing Structure. Explain in detail the pricing structure you propose.

Pricing quoted by a vendor shall include all fees, costs, and expenses, including, but not limited
to labor costs, travel expenses, administrative costs, copies, collating costs, faxes, mileage
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charges, supplies, mailing charges, communications, furniture product, design fee, assembling 
and/or installation, payment and performance bond, and shipping, unless otherwise indicated in 
the RFP. 

a. Restocking fees and any other applicable fees that may potentially be accessed if an
item(s) requires a return.

Estimated proposal prices are not acceptable. All of the proposal contents and fees must be 
guaranteed for ninety (90) days from the proposal date. The proposal price will be considered in 
determining the successful vendor. Also explain how you keep costs competitive, what furniture 
lines you have access to, and what national buying agreements, if any, you have in place that 
could be utilized on this project. Provide examples and pricing of the furniture offered by your 
company. 

5. Schedule of delivery/ Estimated delivery timeline, please be as detailed as possible.

6. Provide all Warranty & Maintenance information. The candidates shall clearly describe to WCCC
how they propose to guarantee and warranty their production and services.

The warranty period shall begin after final acceptance of the items provided, and if appropriate, offer 
ongoing maintenance services for successive one-year periods thereafter at fixed annual prices. 
IMPORTANT: Explain costs associated with warranty work or service. For example, who will bear the cost 
of labor? Will labor costs be paid by the dealer or manufacturer or WCCC? 

Candidates shall provide a user manual containing all pertinent technical, documentation, warranty 
information, and re-order information to WCCC upon delivery of the furniture and classroom learning 
materials and equipment. 

Submission Instructions: 
Submit proposals electronically in PDF format to: 
CCDF Administrator: Sunshine Rodriquez  
Property & Procurement Director: Gabrielle Gomez 
Email: sunshine.rodriquez@wichitatribe.com; gabrielle.gomez@wichitatribe.com 
Subject Line: RFP-Classroom Equipment 
Deadline: April 15, 2026 
Late submissions will not be considered 

F. SELECTION CRITERIA
An evaluation panel will review submitted proposals and make a recommendation for award. This 
selection will be for award to the responsible vendor(s) whose proposal is determined to be most 
advantageous in WCCC’s sole discretion.  
Proposals will be evaluated based on the following: 

1. Product quality and safety (30%)
2. Cost (25%)
3. Delivery timeline (20%)
4. Vendor experience (15%)
5. Warranty and support (10%)

mailto:sunshine.rodriquez@wichitatribe.com
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G. WCCC REQUIRED DOCUMENTATION
If selected for this contract, the following documents may be required from the contractor before 
contract execution: 

• W-9
• Certificate of General Liability Insurance indicating WCCC as an additional insured and Certificate

Holder
• Certificate of Automobile Insurance
• Certificate of Worker’s Compensation Insurance
• Waiver of Subrogation
• Performance Bond

H. AWARD- RESERVATION OF RIGHTS
The Wichita and Affiliated Tribes intends to award a firm-fixed-price purchase order for this 
requirement. The award will be made to the responsible vendor whose proposal, conforming to the RFP, 
will be the most advantageous to WCCC, price and other factors considered. 

Native American Preference will be applied in accordance with Tribal Law and 2 CFR § 200.319(c). 

This RFP does not constitute an offer to contract. The Wichita and Affiliated Tribes shall not be 
responsible for any costs incurred by the vendor in preparing or submitting their proposal. All proposals 
should be submitted initially on the most favorable terms the vendor can offer, as a contract may be 
awarded without further negotiation. 

The Wichita and Affiliated Tribes reserves the right to delay the selection process, withdraw and reissue 
the RFP, or cancel this procurement at any time. The Tribe further reserves the right to reject any and all 
proposals, or any proposal that does not conform to the scope and Federal requirements provided 
within this RFP, and the decision of the Tribe shall be final. Any resulting contract must be completed 
and signed by all parties concerned. In the event the parties are unable to enter into a contract, WCCC 
may elect to cancel the award and make the award to the next most responsible vendor. 

This procurement is funded in whole or in part by Federal funds. All resulting contracts must comply 
with the mandatory provisions of 2 CFR § 200.327 and 2 CFR Part 200, Appendix II. By submitting a 
proposal, the offeror certifies compliance with all applicable Federal laws, including but not limited to 
Debarment/Suspension (Appendix II(H)) and Anti-Lobbying (Appendix II(I)). 
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KITCHEN EQUIPMENT SCHEDULE (BASIS OF DESIGN)

MARK DESCRIPTION MFGR MFGR # DIMENSIONS FINISH RESPONSIBILITY COMMENTS

CO CAN OPENER EDLUND G-2S - STAINLESS STEEL CPCI MOUNTED TO PREP TABLE

CP MOBILE PAN RACK QUANTUM FOOD SERVICE 2436C 36"W X 24"D X 72"H STAINLESS STEEL CPCI

CU MOBILE UTILITY CARTS RENFRO SUCER 1827-3 20"W X 33"D X 34"H STAINLESS STEEL CPCI

DW UNDERCOUNTER DISHWASHER CMA DISH MACHINES UC50E 24"W X 24"D X 33"H STAINLESS STEEL CPCI REF PLUMB

FRZ FREEZER AVANTCO A-23F-HC 29"W X 33"D X 83"H STAINLESS STEEL CPCI 1 DOOR, REACH IN STANDING

GD GARBAGE DISPOSAL REF PLUMB REF PLUMB REF PLUMB - CPCI REF PLUMB

GI GREASE INTERCEPTOR REF PLUMB REF PLUMB REF PLUMB - CPCI REF PLUMB

HOOD HOOD WITH FIRE SUPPRESSION REF MECH REF MECH REF MECH STAINLESS STEEL CPCI REF MECH

ICE ICE MAKER SCOTSMAN C0522A-1 22"W X 24"D X 23"H STAINLESS STEEL CPCI REF PLUMB

KR KNIFE RACK EDLUND KR-699 - STAINLESS STEEL CPCI MOUNTED TO PREP TABLE

MW MICROWAVE OVEN ACP RMS10DSA 0.8 CU FT STAINLESS STEEL CPCI

REF REFRIGERATOR AVANTCO A-23R-HC 29"W X 33"D X 83"H STAINLESS STEEL CPCI 1 DOOR, REACH IN STANDING

RG RANGE & OVEN VULCAN 36S-6BN 36"W X 32"D X 58"H STAINLESS STEEL CPCI

S0 HAND SINK EAGLE HSA-10-FAW 15"W X 19"D X 13"H STAINLESS STEEL CPCI INCLUDES SIDEWALLS, REF PLUMB

S3 3 COMPARTMENT SINK REGENCY 600S317172G 91"W X 23"D X 45"H STAINLESS STEEL CPCI WITH UPPER SHELVES, REF PLUMB

SHLF WIRE STORAGE SHELVING QUANTUM FOOD SERVICE 2160C 60"W X 21"D X 72" STAINLESS STEEL CPCI 1" LEG GROOVES

TPRP PREP TABLE WITH SINK EDLUND CUSTOM 104"W X 54"D X 34"H STAINLESS STEEL CPCI WITH 2 DRAWERS, AND OVERSHELF, REF PLUMB

TSD SIDE TABLE REGENCY 600TSSB3096S 96"W X 30"D X 34"H STAINLESS STEEL CPCI WITH UNDERSHELF & BACKSPLASH

TSM SMALL WORK TABLE REGENCY 600TSB2430S 30"W X 24"D X 34"H STAINLESS STEEL CPCI WITH UNDERSHELF & BACKSPLASH

WST TRASH CAN HUSKEE 3200GY 32 GALLON 22"D X 28"H PLASTIC CPCI WITH DOLLY AND LID

3 ASI 003 12-28-2000

4 ASI 004 11-18-2024

D Addendum 04 12-28-2000

S 102800-1.0

S 113100-1.0

RFI 005

RFI 005

RFI 025
S 102113-2.0

https://app.procore.com/2746846/project/submittal_logs/55028152
https://app.procore.com/2746846/project/submittal_logs/58826724
https://app.procore.com/2746846/project/drawing_areas/2245242/drawing_log/318444948
https://app.procore.com/2746846/project/drawing_areas/2245242/drawing_log/318444948
https://app.procore.com/2746846/project/drawing_areas/2245242/drawing_log/318444948
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https://app.procore.com/2746846/project/rfi/show/21237619
https://app.procore.com/2746846/project/rfi/show/21237619
https://app.procore.com/2746846/project/rfi/show/21679932
https://app.procore.com/2746846/project/submittal_logs/55028118






Child Care Programs 121 Effective 11-1-2025 

APPENDIX MM.  EQUIPMENT 
 
 
Required play equipment is within reach of the children and is available for use. 
Homemade and non-commercial made equipment may be counted, provided the equipment 
meets the requirements and is not a risk to children. 
 
Outdoor Equipment  

At least one item from five different categories is required, with no more than two of those 
items from (h) through (k). 

(a) Climbing apparatus; 
(b) Swinging apparatus; 
(c) Crawl-through apparatus; 
(d) Balance apparatus; 
(e) Wheeled or riding toys; 
(f) Balls, bean bags, Frisbees, flying discs; 
(g) Sand and water play with accessories; 
(h) Music equipment;                                                         (utilized for outdoor use only.)  
(i) Dramatic play and dress up;                                          (utilized for outdoor use only.) 
(j) Blocks or other building materials; and                        (utilized for outdoor use only.)  
(k) Outdoor arts and crafts.  (utilized for outdoor use only.) 

Indoor Equipment 

The required number of items is based on the licensed capacity and is proportionate to 
the number of children in each single-age or mixed-age group classroom. 

 Play equipment: 
o is counted only one time.  For example: 

 items counted for one classroom are not counted for another, although play 
equipment may be rotated between classrooms to maintain interest; and 

 an item may meet several developmental needs and potentially be counted 
in several categories; however, the item only counts in one category; 

o is varied; and 
o included in this appendix are varying examples only.  Play equipment that meets 

the developmental intent of the category may be counted, though not listed.  The 
examples are designed to offer a range of options that are age appropriate, 
diverse, and may be made, purchased, or donated. 

 Manipulatives are play equipment that allow children to practice fine motor and 
problem solving skills and learn number sense, such as sorting, patterning, and 
ordering.  Manipulative items include lacing beads, peg boards, pattern blocks, and 
interlocking materials. 
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Basic Equipment: Infants 
(a) crib or play yard, one per child; 
(b) mattress sheet, one per child;
(c) extra mattress sheets; 
(d) diaper changing area; 
(e) adequate supply of: 

(1) facial tissues, wash cloths, and bath towels; 
(2) diapers and disposable wipes; 
(3) moisture-proof bags for wet or soiled cloth diapers or clothing; and 
(4) clothing in various sizes in case of accidents; and 

(f) adequate size trash container with tight-fitting lid for wet or soiled disposable items; 
(g) separate, individual space for personal belongings; 
(h) adult-height shelf; 
(i) adult-size chair, one per teaching personnel; and 
(j) audio player. 

Play Equipment: Infants 

Number of infants in the classroom 1 2 3 4 5 6 7 8
Motor Play 
Gross motor: set of large, soft, modular blocks (four 
minimum); crawl through space; pull-up apparatus; Johnny 
Jump Up; swing; small rocking toy; support pillows for sitting 
up; Exersaucer; activity gym or mat 

2 2 2 2 4 4 4 4 

Fine motor: nesting and stacking toys; items to empty and fill, 
push and pull; small vehicles; knobbed puzzle; infant blocks; 
washable dolls; balls of various sizes; plastic or rubber animals; 
large infant crayons with large sheets of paper 

2 3 4 4 5 6 7 8 

Exploratory Play 
Things to hear: rattle; musical toy; squeaky toy; wind chimes; 
wrist or ankle bells; wooden spoon and pan

3 3 3 4 5 6 7 8 

Things to see: black and white pictures (newborns); mobiles; 
murals; colorful, single-object pictures; colorful fabric or 
banners; brightly colored sensory bottles 

2 2 3 4 5 6 7 8 

Shatterproof mirror 1 1 1 1 1 1 1 1
Things to touch: soft, washable toys and dolls; handkerchiefs;  
small dishpans or trays for water play; tactile toys and balls; 
textured items or fabric 

2 2 3 4 5 6 7 8 

Creative Play 
Music: CDs, tapes, or equivalent 2 2 2 2 4 4 4 4
Language Play 
Child items: washable fabric, cardboard and vinyl picture 
books; books that reflect the ethnicities of children and families 

2 2 3 4 5 6 7 8 

Teacher and child interaction items: picture books with large, 
single object pictures, simple story lines and repetitive phrases to 
be read by the teacher; photos of the child and his or her family; 
puppets 

3 6 9 12 15 18 21 24
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Basic Equipment: 1-year-olds 

(a) crib, play yard, mat or cot, one per child; 
(b) sheet and cover, one of each per child; 
(c) extra sheets and covers; 
(d) diaper changing area; 
(e) adequate supply of: 

(1) facial tissues, wash cloths, and bath towels; 
(2) diapers and disposable wipes; 
(3) moisture-proof bags for wet or soiled cloth diapers or clothing; and 
(4) clothing in various sizes in case of accidents; and 

(f) adequate size trash container with tight-fitting lid for wet or soiled disposable items; 
(g) separate, individual space for personal belongings;
(h) adult-height shelf; 
(i) highchair or table space with a chair, one per child; 
(j) baskets or low, open shelves for play equipment storage; and 
(k) audio player. 

Play Equipment: 1-year-olds 

Number of 1-year-olds in the classroom 1-2 3-4 5 6 7 8-9 10-11 12 
Motor Play 
Gross motor: set of large plastic or cardboard building 
blocks (12 minimum); interlocking panels; two-step slide; 
indoor riding toy without pedals; rocking toy; Sit N Spin; 
scarves, ribbons, or fabric for dancing 

2 2 2 2 3 3 4 4 

Large push and pull items- shopping cart, lawn mower, 
vacuum cleaner, doll stroller, wagon 

2 2 2 2 3 3 3 3 

Fine motor: nesting, stacking, and interlocking toys; 
cause and effect toys - tops, jack-in-the box; knobbed 
puzzles; toddler blocks; pounding toys; giant peg 
boards; waffle blocks; pop beads; large stringing beads; 
shape sorter 

2 4 5 6 7 9 11 12 

Small rubber or plastic animals 2 2 3 4 5 6 7 8 
Balls of various sizes 2 2 3 4 5 6 7 8 
Small cars, trucks, boats, trains, people  2 4 5 6 7 8 10 12 
Exploratory Play 
Things to hear: rhythm instruments - shakers, drums, 
xylophones; interactive toys with sound 

2 2 3 4 5 6 7 8 

Things to see: mobiles; colorful, single-object pictures; 
banners; colorful pieces of fabric; brightly colored 
sensory bottles; windsock 

2 2 3 4 5 6 7 8 

Things to touch: textured surfaces; dishpans or water 
table with accessories; tactile toys and boxes; play 
dough; nature items - pinecones, shells, rocks 

2 2 3 4 5 6 7 8 
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Number of 1-year-olds in the classroom 1-2 3-4 5 6 7 8-910-11 12
Creative Play 
Music: CDs, tapes, or equivalent 2 2 2 2 4 4 4 4
Art: toddler crayons, non-toxic paint and finger paint; large 
sheets of paper; glue sticks or flour and water mixture 

2 3 4 4 5 5 6 6 

Dramatic Play 
Animals and dolls: (soft and washable) 2 2 3 4 5 6 7 8 
Everyday items used by the child and his or her 
family: pillows and blankets, dishes and utensils, pots 
and pans, purses, keys, pair of shoes, hats, tools, brief 
cases, phones

3 6 9 12 15 18 21 24 

Shatterproof mirror 1 1 1 1 1 1 1 1 
Language Play
Child items: washable fabric, cardboard, and vinyl 
picture books; books that reflect the ethnicities of
children and their family 

2 4 5 6 7 9 11 12

Teacher and child interaction items: picture books 
with large, uncluttered pictures, simple story lines, and 
repetitive phrases to be read by the teacher; photos of 
the child and his or her family 

6 12 15 18 21 27 33 36 

Puppets 2 2 2 2 2 2 2 2 
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Basic Equipment: 2-year-olds 
(a) mat, cot, or bed, one per child; 
(b) sheet and cover, one of each per child; 
(c) extra sheets and covers; 
(d) adequate supply of: 

(1) facial tissue, wash cloths, and bath towels; 
(2) diapers and disposable wipes; 
(3) moisture-proof bags for wet or soiled cloth diapers or clothing; and 
(4) clothing in various sizes in case of accidents; and 

(e) adequate size trash container with tight-fitting lid for wet or soiled disposable items; 
(f) separate, individual space for personal belongings; 
(g) table space with a chair, one per child; 
(h) baskets or low, open shelves for play equipment storage; 
(i) a designated place to go for quiet time; and 
(j) audio player. 

Play Equipment: 2-year-olds 

Number of 2-year-olds in the classroom 1-2 3-4 5-6 7-8 9-10 11-12 13-14 15-16 
Motor Play 
Gross motor: set of large plastic or cardboard 
building blocks; interlocking panels; two-step 
slide; rocking toy; indoor climbing apparatus; 
large floor push toy; crawl through space - tunnel 
or cardboard box; wheel toys with and without 
pedals (no more than two of the same item) 

2 2 3 4 5 6 7 8 

Large push and pull items - shopping cart, lawn 
mower, vacuum cleaner, wheelbarrow, doll 
stroller, wagon 

2 2 2 2 3 3 4 4 

Fine motor: nesting, stacking, and interlocking 
toys; cause and effect toys - tops, jack-in-the 
box; single object puzzles; toddler blocks;  
toddler pounding toys; giant peg boards; waffle 
block; pop beads; large stringing beads; Duplo 
blocks; shape sorter; simple matching games 

2 4 6 8 10 12 14 16 

Balls of various sizes 2 2 3 3 4 4 5 5 
Small cars, trucks, trains, planes, boats, people 2 3 5 6 8 9 10 12 
Small plastic, rubber, or wooden animals 2 2 3 4 5 6 7 8 
Exploratory Play 
Things to touch: texture boards; sensory table 
with accessories; tactile toys and boxes; play 
dough 

2 2 3 4 5 6 7 8 

Creative Play 
Music: CDs, tapes or equivalent 2 2 2 2 4 4 4 4 
Rhythm instruments - drums, rain sticks, zithers, 
shakers, maracas, xylophones, autoharps 

2 2 3 4 5 6 7 8 

Interactive toys with sounds 2 2 2 3 3 3 4 5 
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Number of 2-year-olds in the classroom 1-2 3-4 5-6 7-8 9-10 11-12 13-14 15-16
Art: large, blank paper; chubby stumps or toddler 
crayons; glue sticks, glue, or flour and water 
mixture; non-toxic paints and paint brushes; 
rounded scissors 

2 3 4 5 6 7 8 9 

Dramatic Play 
Dolls  2 2 3 4 5 6 7 8 
Dress-up items: clothes such as capes, 
aprons, hats, shoes, purses, scarves, ties, suits, 
vests, brief cases, uniforms of familiar 
community helpers, clothing that reflects the 
ethnicities of children and their family 

2 2 3 4 5 6 7 8 

Everyday items used by the child and their 
family: sets of pots, pans, dishes; plastic play 
foods; empty food containers; kitchen 
appliances - stoves, refrigerators, or sinks; 
ironing board and iron; set of clean-up toys - 
broom, dust pan, vacuum; tool kit; work bench; 
lawn and gardening items

2 4 6 8 10 12 14 16 

Shatterproof mirror 1 1 1 1 1 1 1 1 
Language Play
Child items: Washable cardboard, cloth, and vinyl 
books; teacher-made books; books that reflect the 
ethnicities of children and their family 

2 4 6 8 10 12 14 16 

Teacher and child interaction items: picture 
books with large, uncluttered pictures, simple 
story lines, and repetitive phrases to be read by 
the teacher; photos of the child and his or her 
family 

6 12 18 24 30 36 42 48 

Puppets; finger puppets 2 2 2 2 3 3 4 4 
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Basic Equipment: 3-year-olds  

(a) mat, cot, or bed, one per child; 
(b) sheet and cover, one of each per child; 
(c) extra sheets and covers; 
(d) adequate supply of: 

(1) facial tissue, wash cloths, and bath towels; 
(2) moisture-proof bags for wet or soiled cloth diapers or clothing; and 
(3) clothing, in various sizes in case of accidents; and 

(e) separate, individual space for personal belongings; 
(f) table space with a chair, one per child; 
(g) two linear feet of low, open shelves for play equipment storage, per child; 
(h) a designated place to go for quiet time; and 
(i) audio player. 

Play Equipment: 3-year-olds 

Number of 3-year-olds in the classroom 1-3 4-6 7-9 
10-
12 

13-
15 

16-
18 

19-
21 

22-
24 

Motor Play 
Gross motor: building blocks with accessories (20 
minimum) - unit blocks, tabletop hardwood blocks, 
window pane blocks, hollow wooden blocks, or card 
board boxes with planks, crates, or ladders

1 1 1 2 2 2 2 2

Rocking boat; interlocking panels; indoor climbing
apparatus; balance beam; crawl-through space or 
tunnel; large floor push toy; wheel toys with or without 
pedals; creative movement materials - scarves, 
ribbons, fabric pieces; Lummi sticks; parachute (no 
more than two of the same item) 

2 2 2 2 3 3 4 4

Exploratory Play 
Manipulatives: matching games; lottos; large stringing
beads; pattern blocks; peg boards and pegs; lacing 
boards; self-help activities - lacing, buttoning, zipping, 
snapping; simple board games; sorting and counting 
items

3 3 6 6 9 9 12 12 

Inlay puzzles: (10-20 pieces) 3 3 6 6 9 9 12 12 
Interlocking manipulatives set - Legos, Tinker Toys, 
Lincoln Logs, bristle blocks, Connectos, magnet 
blocks, construction blocks 

1 1 2 2 3 3 4 4

Small cars, trucks, airplanes, boats, animals, people 3 3 6 6 9 9 12 12 
Science items: sensory table and accessories; 
magnifying glass; bug catcher; prisms; balance scale; 
nature items - plants, leaves, rocks; aquarium; light 
table and accessories 

1 1 2 2 3 3 4 4
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Number of 3-year-olds in the classroom 1-3 4-6 7-9 
10-
12 

13-
15 

16-
18 

19-
21 

22-
24 

Creative Play 

Music: CDs, tapes, or equivalent 2 2 4 4 5 5 6 6
Rhythm instruments – drums, rain sticks, maracas, 
xylophones, zithers, autoharps 

2 2 3 4 5 6 7 8

Art: large, blank paper; markers, crayons, chalk; glue 
or glue sticks; play dough or clay; non-toxic paints 
and brushes; textured collage materials - scraps of 
ribbon, yarn, buttons; rounded scissors 

3 4 5 6 7 8 9 10

Easel surface 1 1 2 2 2 2 2 2
Dramatic Play 
Dolls with accessories: clothes, strollers, high chairs 2 2 4 4 6 6 8 8
Dress-up items: clothes such as hats, neckties, 
capes, purses, vests, aprons, shoes, suits; uniforms 
of community helpers -firefighters, doctors, painters; 
clothing that reflects the ethnicities of children and 
their family 

2 4 6 8 10 10 12 12 

Everyday items used by children and families: kitchen 
appliances - stove, sink, refrigerator, microwave; sets of 
dishes and utensils; sets of pots and pans; sets of 
clean-up toys - broom, dust pan, mop; doll bed or 
cradle; child-size rocking chair; lawn care equipment - 
lawn mower, wheelbarrow, gardening tools; prop boxes 
designed around themes reflecting a child’s life 
experiences- doctor office, barber shop, veterinarian 
office, shoe store, donut shop; water play equipment

2 4 6 8 10 10 12 12 

Shatterproof mirror 1 1 1 1 1 1 1 1
Creative play sets with accessories: farm; 
playhouse; garage; airport; doll house 

1 1 2 2 3 3 4 4

Language Play 
Child items: Picture books from a variety of genres: 
alphabet, counting, informational, look and find, 
wordless, folk and fairy tales, nursery rhymes, fantasy 
fiction, rhyming stories, realistic fiction; books that 
reflect the ethnicities of children and their family 

12 24 36 48 60 72 84 96 

Story telling and retelling items - flannel or magnetic 
board with accessories; listening tapes 

2 2 2 2 2 2 2 2

Puppets; finger puppets; puppet stage; marionettes 2 2 2 2 2 2 2 2
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Basic Equipment: 4-year-olds and 5-year-olds  

(a) mat, cot, or bed, one for each child present during scheduled rest or quiet time or a 
child who is ill; 

(b) sheet and cover, one of each for each child present during scheduled rest or quiet time or 
a child who is ill; 

(c) extra sheets and covers; 
(d) adequate supply of: 

(1) facial tissue, wash cloths, and bath towels; 
(2) moisture-proof bags for wet or soiled clothing; and 
(3) clothing, in various sizes in case of accidents; and 

(e) separate, individual space for personal belongings; 
(f) table space with a chair, stool, or bench that allows 18 inches per child; 
(g) two linear feet of low, open shelves for play equipment storage, per child; 
(h) a designated place to go for quiet time; and 
(i) audio player. 
 
Play Equipment: 4-year-olds and 5-year-olds 

Number of 4-year-olds and 5-year-olds in the 
classroom 

1-4 5-8 9-11 
12-
15

16-
19 

20-
23 

24-
26 

27-
30 

Motor Play 
Gross motor: set of building blocks with accessories 
(20 minimum) - unit blocks, tabletop hardwood 
blocks, window pane blocks, hollow wooden blocks, 
or card board boxes with planks, crates, or ladders

1 1 2 2 2 3 4 4 

Rocking boat; interlocking panels; indoor climbing
apparatus; balance beam; crawl-through space or 
tunnel; large floor push toy; wheel toys with pedals; 
creative movement materials - scarves, ribbons, 
pieces of fabric; Lummi sticks; parachute (no more 
than two of the same item) 

2 2 2 2 3 3 4 4 

Exploratory Play 
Manipulatives: matching games; lottos; stringing 
beads; pattern blocks; peg boards and pegs; 
geoboards; lacing boards; self-help activities - lacing, 
buttoning, zipping, snapping; board games; sorting 
and counting items 

6 6 9 9 12 12 15 15 

Inlay puzzles: (20-30 pieces) 3 3 6 6 9 9 12 12 
Interlocking manipulatives set - Legos, Tinker Toys, 
Lincoln Logs, bristle blocks, Connectos, magnet 
blocks, construction blocks 

1 2 3 4 5 5 6 6 

Small cars, trucks, boats, planes, trains, animals, people 2 4 6 8 10 12 14 16 
Science items: sensory table and accessories; 
magnifying glass; bug catcher; prisms; balance 
scale; nature items - plants, leaves, rocks; aquarium; 
light table and accessories 

2 2 3 3 4 4 5 5 
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Number of 4-year-olds and 5-year-olds in the 
classroom 

1-4 5-8 9-11 
12-
15

16-
19 

20-
23 

24-
26 

27-
30 

Creative Play
Music: CDs, tapes, or equivalent 2 2 4 4 5 5 6 6
Rhythm instruments - drums, rain sticks, maracas, 
xylophones, zithers, autoharps 

2 2 3 4 5 6 7 8 

Art: Large, blank paper; markers, crayons, chalk; 
glue or glue sticks; play dough or clay; variety of non-
toxic paints and brushes; textured collage materials - 
scraps of ribbon, yarn, buttons; rounded scissors 

4 5 6 7 8 9 10 10

Easel surface 1 1 2 2 2 2 2 2
Dramatic Play 
Dolls with accessories: clothes, strollers, high 
chairs

2 2 3 3 4 4 5 5 

Dress-up items: such as hats, neckties, capes,
purses, vests, aprons, shoes, suits; uniforms of 
community helpers - firefighter, doctor, painter; 
clothing that reflects the ethnic dress of children’s 
families

8 8 10 10 12 12 14 14 

Accessories related to occupations - chef’s hat, brief 
case, medical kit, gardening tools, tool kit, firefighter 
jacket, painter hat 

2 2 4 4 5 5 6 6 

Everyday items used by children and families: 
kitchen appliances - stove, sink, refrigerator, 
microwave; sets of dishes and utensils; sets of pots 
and pans; sets of clean-up toys - broom, mop, dust 
pan; doll bed or cradle; child-size rocking chair; water 
play equipment; plastic play food; lawn care 
equipment - lawn mower, wheelbarrow; prop boxes 
designed around themes reflecting a child’s life 
experiences - pizza shop, florist, dentist 

2 4 5 6 7 8 9 10

Shatterproof mirror 1 1 1 1 1 1 1 1
Creative play sets with accessories: farm,
playhouse, garage, airport; doll house 

1 1 2 2 3 3 4 4 

Language Play 
Child items: picture books from a variety of genres - 
alphabet, counting, informational, look and find, 
wordless, folk and fairy tales, nursery rhymes, 
fantasy fiction, rhyming stories, realistic fiction; books 
that reflect the ethnicities of children and their family 

16 32 44 60 76 92 104 120 

Story telling and retelling items - flannel or magnetic 
board with accessories, listening tapes 

1 1 2 2 3 3 4 4 

Puppets; finger puppets; puppet stage; paper dolls 1 1 2 2 3 3 4 4 
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Basic Equipment: 6-year-olds and older  

(a) mat, cot, or bed, for each child with a scheduled rest or quiet time or a child who is ill; 
(b) sheet and cover, for each child with a scheduled rest or quiet time or a child who is  

ill; 
(c) adequate supply of: 

(1) facial tissue, wash cloths, and bath towels; 
(2) moisture-proof bags for wet or soiled clothing; 
(3) clothing, in various sizes in case of accidents; and 
(4) feminine hygiene products; and 

(d) separate, individual space for personal belongings; 
(e) adequate table and chair space available at any given time; 
(f) two linear feet of shelf space for play equipment storage; 
(g) safe storage for projects and small items; 
(h) a designated place to go for quiet time; and 
(i) audio player. 

Play Equipment: 6-year-olds and older 

Number of 6-year-olds and older in the classroom 1-5 6-10 
11-
15

16-
20 

21-
25

26-
30 

31-
35

36-
40 

Motor Play 
Gross motor: jump ropes; ping pong; Frisbee; hula 
hoop; hopscotch; horse shoes; croquet; bean bag 
toss; stilts; pool table; foosball; scooters; hippety 
hop balls; physically interactive electronic 
equipment; aerobic videos; creative movement 
materials, scarves, ribbons, fabric pieces, parachute

5 5 10 10 12 12 15 15 

Sports equipment - soccer ball, football, softball,     
t-ball, volleyball, basketball, tether ball, badminton

2 2 4 4 5 5 6 6 

Exploratory Play 
Manipulatives: card games; board games that 
include games of chance, strategy, and skill; pick-up 
sticks; geoboards; pattern blocks; peg boards; 
tangrams; jig saw puzzles (100 pieces or more); 
workbench and woodworking tools; dominos 

5 5 10 10 15 15 20 20 

Interlocking manipulative sets (20 pieces minimum 
per set) - Legos, Connectos, mini-loc blocks, bristle 
blocks, unifix cubes, Rig-A-Jig, Tower-ifics, Lincoln 
Logs, Tinker Toys, Constructs, K’nex, Magnatiles, 
Erector sets, Marbleworks, Pipeworks 

2 2 4 4 6 6 8 8 

Blocks of various sizes, shapes, colors (20 minimum 
per set) unit blocks with accessories; large waffle 
blocks; large interlocking blocks 

2 2 4 4 6 6 8 8 

Matchbox cars; trucks; trains; emergency vehicles; 
programmable robots; model airplanes; ships; 
rockets; pinewood racing cars 

2 3 4 5 6 7 8 9 
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Number of 6-year-olds and older in the classroom 1-5 6-10 
11-
15

16-
20 

21-
25

26-
30 

31-
35

36-
40 

Science items: magnifying glasses; tornado tubes;
magnets; bug catchers; microscopes; nature items -
ant farms, plants, animals, rocks, shells; aquariums; 
chemistry sets; science kits; marble runs; simple 
machines - pulleys, pendulums, gears and levers; 
computerized robots; motorized Lego creations

2 2 4 4 6 6 8 8 

Creative Play 
Music: CDs, tapes, or equivalent 2 2 4 4 6 6 8 8 
Art: assortment of paper; crayons, markers, pastels, 
charcoal; tempera paint, paint brushes, water 
colors, finger paints; collage and mosaic materials; 
glue, low-temp hot glue gun; clay; ceramics; 
computer graphics program

5 6 7 8 9 10 11 12 

Crafts: sewing machines and sewing equipment; 
needle crafts - crocheting, needle point, knitting, 
cross stitching, embroidery, latch hook; leather 
tooling; jewelry making; scrapbooking; paper 
mache; weaving looms; candle, soap, or perfume 
making materials; woodworking; nail art; craft kits 

2 3 4 5 6 7 8 9 

Dramatic Play 
Dolls with accessories: action figures; fashion 
dolls; paper dolls; doll houses; miniature play 
scenes - airport, farm, space station 

1 2 3 4 5 5 6 6 

Dress-up items: clothes such as costumes, and 
accessories related to occupations – chef hat, hard 
hat, straw hat; capes, neckties, purses, coats, vests, 
aprons, wigs, dresses, nurse uniform, tool aprons,  
farmer overalls, doctor instruments; costume making 
materials - fabric lengths, newspaper, duct tape, bath 
towels 

5 5 10 10 12 12 15 15 

Prop boxes for various occupations - doctor, 
veterinarian, TV journalist, carpenter; prop boxes for
places of business - restaurant, bakery, nail salon, 
auto shop; prop boxes of other familiar places or 
events - circus, camping trip; low platform for stage; 
lights and curtains; video production studio - digital 
video, flip cameras, video production software, 
microphones 

1 2 3 4 5 6 7 8 

Shatterproof mirror 1 1 1 1 2 2 2 2 
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*The maximum number of required books is 120 regardless of the number of 6-year-olds 
and older. 

Number of 6-year-olds and older in the classroom 1-5 6-10
11-
15 

16-
20 

21-
25 

26-
30 

31-
35

36-
40 

Language Play         
Child items:  Picture books from a variety of genres 
- alphabet, counting, informational, fantasy fiction, 
folk tales and legends, fairy tales, rhyming stories, 
song story books; chapter books-mystery, 
biography, adventure, informational, fiction, folk and 
fairy tales, science fiction; how-to books; e-readers; 
books that reflect the ethnicities of children and their 
family 

15 30 45 60 75 90 105 120* 

Listening tapes; puppets or marionettes with 
theater; flannel boards with pieces; writing and book 
making materials - assortment of paper and writing 
utensils, binding materials, art materials for 
illustrations, binding machine; chalk or dry erase 
board; clip boards; computer with software for 
producing newsletters, stories, and plays 

2 2 4 4 6 6 8 8 

Children’s magazines:  Highlights; Zoobooks; 
Click; National Geographic Kids; American Girl; 
Boys Life; Ranger Rick; Lady Bug; Humpty Dumpty 

5 5 10 10 15 15 20 20 
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APPENDIX NN.  CLEANERS, SANITIZERS, AND DISINFECTANTS  

Clean; then, sanitize or disinfect. 

 Cleaners Sanitizers Disinfectants 

In
 g

e
n

e
ra

l 

Effective 
against 

Dirt 
 Debris 

Bacteria   Bacteria 
 Fungi 
 Certain viruses 

Surfaces 

All Food-contact              
items or surfaces* 
 Mouth-contact                   
items or surfaces*             
for example, play 
equipment  

 Diaper changing areas  
 Restrooms 
 Tables and countertops 
 Door and cabinet handles  
 not Mouth- or food-
contact items or surfaces 

Time required 
for 

effectiveness 

 30 seconds to 
5 minutes 

10 minutes  
or less 

C
h

o
o

s
e 

o
n

e
 

Household 
chlorine  
bleach 

(without EPA** 
registration 

number) 

 Sanitizer Disinfectant

Bleach 
Cool 
water 

Bleach 
Cool 
water 

1 tablespoon 
(1/2 ounce) 

1 gallon 
1/4 cup 

(2 ounces)
1 gallon 

2 teaspoons 
(1/4 ounce) 

1/2 gallon 
1/8 cup 

(1 ounce)
1/2 gallon 

1 teaspoon 
(1/8 ounce) 

1 quart 
1 tablespoon 
(1/2 ounce) 

1 quart 

Sanitizer or 
disinfectant  

(with EPA** 
registration 

number) 

  Read label to determine: 

o whether the product is a sanitizer or disinfectant 
o how the product can be used (for example, non-

porous surfaces) 
o the length of time the object needs to remain wet with 

product 
o whether diluting is needed 
o whether rinsing is needed 

 Follow, "Directions for use," on the label 

*Not all sanitizers may be used on mouth- or food-contact items or surfaces.  Read 
labels. 
**Environmental Protection Agency 
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