WICHITA AND AFFILIATED TRIBES
POSITION DESCRIPTION

JOB TITLE: Licensed Mental Health Professional

DEPARTMENT:  Executive and Management Staff (EMS)

LOCATION: COVID Command Center 301 W. Broadway

REPORTS TO: Program Development Director

SALARY: Minimum: TBD Midpoint: TBD Maximum: TBD

JOB SUMMARY::

The Licensed Mental Health Professional is responsible for providing crisis response, stabilization,
intervention, and counseling to individuals experiencing a mental health or chemical dependency crisis
and/or who have been diagnosed with Substance Use Disorder (SUD), Alcohol Use Disorder (AUD),
Opioid Use Disorder (OUD), and/or Co-Occurring Disorder (COD) for the 988 RISE Tribal Response
Program. They will be on call to support a Mobile Crisis Unit in the grant program's rural service area
and provide de-escalation and mental health evaluation for those referred through the 988 Mental Health
Crisis Lifeline Call Center. This position may be required to work outside the normal work week.

CORE DUTIES:

1.

Provides crisis intervention to individuals experiencing a mental health and/or chemical
dependency crisis through telehealth, telephone, and in-person visits.

Provides assessments, counseling, crisis management, and collaborative crisis planning for
solution-focused outcomes and referrals for follow-up services and treatment.

Provides program participants with individual, group, and/or family counseling.
Provides mental health awareness, prevention, and treatment information to the local community.

Creates, develops, implements, and promotes innovative partnerships and projects with other
federal and state agencies and other organizations.

Develops and implements a data collection and tracking system.

WEC Approved: 02/20/2024 Page 1 of 4



7.

8.

Encodes data for reporting requirements to funding agencies and the Project Director.

Maintains and secures a confidential filing system in accordance with the Tribe’s records
management policy and funding agency policy.

SPECIFIC PROGRAM DUTIES:

1.

10.

11.

12.

Communicates effectively, observes, and listens to the client to assess and determine needs and
treatment.

Counsels the participants and families in association with the program and services offered and
makes referrals when needed.

Provides de-escalation or mental health evaluation for those referred through the 988 Mental
Health Crisis Lifeline Call center.

Provides services to those who need follow-up care once they have been determined to meet the
criteria for services.

Provides individual treatment to clients utilizing motivational interviewing techniques.
Provides training to staff related to program services and treatment components.

Provides training to program staff within the community on trauma-informed care and
approaches.

Develops and implements culturally responsive training materials and training sessions on
mental health crises and crisis management.

Develops curriculum and facilitates mental health groups and education.
Maintains a safe, trauma-informed environment for the participants, families, and staff.
Provides emotional support to clients and families.

Monitors and manages preventive behavior.

13. Works collaboratively with all other tribal programs and staff.

14.

Performs other duties as assigned.

EDUCATION AND EXPERIENCE:

1.

Preferred: Licensed: Master’s degree in psychology, social work, counseling, or closely related
field from an accredited College or University with three (3) years of experience in a related
field. Must be a practitioner with a license to practice in the state issued by one of the
following licensure boards: Psychology, Social Work (clinical specialty), Professional
Counselor, Marriage and Family Therapist, Behavioral Practitioner, or Alcohol and Drug
Counselor. (LCSW, LPC, LMFT, LBP, LADC, LADC/MH).
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KNOWLEDGE, SKILLS & ABILITIES:

1. Knowledgeable and skilled in crisis intervention for individuals experiencing mental health or
chemical dependency crises.

2. Knowledgeable in assessments and crisis management, counseling, and referrals for services.
3. Ability to provide training and facilitate group sessions.

4. Communication skills, both oral and written, to interact with departmental staff, clients, and
other agencies and programs.

5. Knowledgeable about grants and adherence to all federal funding requirements.

6. Knowledgeable in Microsoft Word, Excel, and PowerPoint.

7. Ability to evaluate and interpret data for the program.

8. Ability to maintain the highest level of confidentiality and professionalism at all times.

9. Ability to organize and maintain clear and concise records.

10. Ability to be a self-starter and able to work with a minimum amount of supervision.
WORK ENVIRONMENT:
Work is primarily indoors, but requires the position to be in an outdoor environment when traveling
between campus buildings and to other offsite departments. The position may be exposed to frequent noise

caused by telephones, office machines, and nearby oral communications among other personnel and/or
employees.

PHYSICAL DEMANDS:

Physical ability to work in an office setting and operate office equipment. See in the normal visual range
with or without correction; must be able to read computer screens and printed documents. While
performing the duties of this job, the employee is regularly required to stand, sit, and use hands and fingers
to operate office equipment. Light to moderate lifting is required.

SPECIAL REQUIREMENTS:

Possess a valid Oklahoma Driver’s License. Subject to a background check and drug screening. Must sign
a Confidentiality Agreement and abide by confidentiality regarding the program. The Wichita and
Affiliated Tribes hiring preference policy applies.

This certifies that | have read the position description and | am capable of performing all essential
functions of the job.
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EMPLOYEE

DATE

DEPARTMENT SUPERVISOR

DATE

TRIBAL ADMINISTRATOR

DATE

HUMAN RESOURCES DEPARTMENT

DATE

Job descriptions are used primarily to assist in the identification of the core duties and responsibilities of a

position and to be used in determining the level of compensation for the position.

Other duties and

responsibilities may be added or removed at the discretion of the Wichita Affiliated Tribes Executive

Management.
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